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1. Log In

If ID and Password have not been registered yet 
-	 Click  “Create Account” to create a new account. 
-	 Make sure to register your personal E-mail 
address. 
-	 Do not use a shared address. 

If you know your ID and Password 
①	Enter your ID and Password. 
②	Click "Log In".①

②

If you do not know (or forgotten) your ID or Password, 
Enter your E-mail address here. 
-	 Enter your E-mail address. 
-	 Click  “Go”. Your ID and temporary password will be sent to the 	
		  above address in a few minutes.
-	 Log in and create a new password. Then you can enter the site.
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2. Main Menu

Click "Author Center" to proceed to manuscript submission.

* Fill in all the required fields in the form to complete submission.
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Click "here" to submit a new manuscript.

Get Help Now 
Contains numbers of Frequently-Asked-Questions to provide you 
with solutions to your problems.

3. Author Dashboard

This is a list indicating your manuscripts 
status.
Cl ick each status to see your past 
performance in detail.

Submitted manuscript(s) will be stored here.
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4. Step 1: Manuscript Type, Title & Abstract

Manuscript Type
Select from the pulldown menu.
1)Architectural History and Theory, 2)Architectural/Urban 
Planning and Design, 3)Building Structures and Materials, 
4)Environmental Engineering

After completing all the necessary Steps ①~⑥ , you can 
review all the entry in Step ⑦ . 

-	 Fill in all the required fields in each step and 
	 click “Save and Continue” to proceed to the next step. 
-	 Data is saved every time you move to the other steps. 
	 Even if you stop in the middle of submission process, 
	 you can log in again and continue the procedure. 

Title
Should be not more than 200 characters long including spaces.

Abstract
Must not exceed 200 words and must precis the paper giving 
clear conclusions.
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5. Step 2: Attributes

Keywords
Enter the keywords of up to five words listed in your manuscript.
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6. Step 3: Authors & Institutions

taro@kenchiku.co.jp

Type in all Co-author's 
required information in the 
text box and click "Add to 
My Authors".

If the Co-author has already been 
registered in the system, you can ease 
this task. Type in E-mail address of the 
Co-author and click Find. When this 
person is found, his/her information will be 
automatically entered.
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7. Step 4: Reviewers & Editors

-	 Supply the names and E-mail addresses of preferred and non-preferred reviewers, 
	 although such suggestions will not be always accpeted by the Editors.
-	 Enter the reviewer's information into the textboxes and click the appropriate designation button. 

You can skip this page (do NOT need to enter the information).
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8. Step 5: Details & Comments - ①

-	 Please confirm and check the 
following supplementary information of 
your manuscript. 
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9. Step 5: Details & Comments - ②

-	 Type the First author's full name 
and select affiliated organization and 
input the Membership ID number 
based on the following examples:
AIJ Member : AIJ-1234567
AIK Member : AIK-0000000
ASC Member : ASC-0000000
Others : (Leave blank)
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10. Step 6: File Upload - ①

-	 Upload the manuscript data here.
-	 See Manuscript format guidelines, manuscript samples and 
instructions above.

-	 Select a manuscript to upload from browse button with correct 	
	 file designation written on the right part and click "Upload 
Files".

-	 Submitted files will be stored and updated here.
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When you complete upload, the list of the uploaded files will appear.

11. Step 6: File Upload - ②

Click “Delete” to delete uploaded files. 

You SHOULD confirm if PDF manuscript for 
REVIEW was uploaded correctly by clicking 
PDF button.

Repeat the procedure described in the 
previous page to upload new files. 
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12. Step 7: Review & Submit - ①

A check mark indicates a correct registration.
When you find “X”, click “Edit” and make a 
modification.  

Click "Edit" to make a modification.  
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13. Step 7: Review & Submit - ②

Click "PDF" to review/confirm 
uploaded PDF file for REVIEW, before 
clicking “Submit” button.

When every step has a check mark after 
confirming the PDF file, click “Submit” 
at the bottom of the screen to complete 
submission.
 (You wi l l  receive an automat ic e-mai l 
which notifies that the manuscript has been 
submitted. However this does not mean that 
the manuscript has been received properly. If 
there is any problem in the manuscript (Word 
file and/or PDF file), it will be returned.)
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14. Submission Confirmation

Submission Completed.


